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Agency Processes Checklist

In an effort to provide as much assistance as possible the Louisville Metro CoC is requiring that all agencies applying for CoC funds verify and provide the following information to The Coalition for the Homeless. It is our hope that this process will help agencies and programs complete the necessary registration processes and obtain the necessary information in a timely manner in order to allow them to apply for HUD CoC funds when the electronic application becomes available. Please complete the following processes, provide the following information and return the checklist to Mary Frances Schafer at the Coalition by April 30, 2008.

	Agency
	
	Project
	



	Completed
	Activity

	
	www.HUDHRE.info has been added to my list of favorites

	
	This Agency has joined the listserv for Homeless Assistance Programs

	
	This agency has downloaded and read the 2008 SuperNOFA General Section

	
	Install Adobe Reader 8.1.2

	
	Obtain a DUNS number

	
	Register or update your Central Contractor Registration (CCR)

	
	Complete the final registration to obtain your T-PIN

	
	

	
	

	
	


Please provide the names and e-mail addresses for all those in your agency who will be working directly with HUD’s electronic application this year. (2008)

	Name:
	
	e-mail:
	

	Name:
	
	e-mail:
	

	Name:
	
	e-mail:
	

	Name:
	
	e-mail:
	

	Name:
	
	e-mail:
	


Does your agency have the capability to scan documents that are not already in electronic format?   

Yes:  _____

No: _____

Don’t know: _____

The above processes have been completed by this agency.

Applying project’s Program Director
(signature)




Date

Please provide your DUNS number here:








Please provide your EIN/TIN #:








Who will be your E-Business Point of Contact? (E-Biz POC)
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