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Background – gleaned from the HUD NOFA General Section

· Because the electronic application for the CoC is not yet available, details of the registration process, application, application submission date, and timely receipt requirements will be articulated in two publications to be issued in spring 2008. The expected publication date of the Notice of Funding Availability will be no earlier than July 1, 2008.

· Notification of the availability of registration instructions, the application, and other information will be released via the Grants.gov website.

· All those submitting grants – new and renewal – will be required to complete a five step registration process, which can take 2 to 4 weeks to complete.

Tasks to complete right now – Other registration processes will be required of all agencies but they are not available yet. This information will be part of the spring 2008 and July 2008 notices for the CoC.  But, the following steps can be taken now:
۝    Install Adobe Reader 8.1.2.  This version can be accessed via www.grants.gov
۝Obtain a DUNS number or verify your current one (Dun & Bradstreet)
۝    Complete or update your Central Contractor Registration (CCR) by going to     www.ccr.gov
Be sure to have the following information when you begin the registration process:

· DUNS number

· EIN/TIN number

· Statistical Information about your agency

· Average Number of Employees for your location
· Average Annual Receipts for your location

· Average number of employees for your entire agency

· Average annual receipts for your entire agency

· Electronic Funds Transfer Information for payment of invoices

· ABA Routing number for your bank

· Account number and type

۝    Add www.HUDHRE.info to your list of favorites and visit it often.

۝    Join the listserv for the Homeless Assistance Program (accessed via the blue menu bar at the top of the HUDHRE.info webpage)  

۝    Download and read the 2008 SuperNOFA General Section.
۝Watch the second half of the CoC February 21 2008 webcast.  Go to HUD.gov.  On left hand side under Tools, go to Webcasts.  Then go to Browse the Archives.  You’ll find it in “Most Recent Webcasts” 

Looking ahead - While most details about the electronic application process are unknown, please note that:

· Applicants must be aware that all persons working on the Adobe forms in the application package must work using Adobe Reader 8.1.2 or the latest compatible version of Adobe Reader available from Grants.gov  Failure to download and use the correct Adobe Reader will result in your not being able to create or submit your application package to Grants.gov or in your application being rejected by Grants.gov

· You will NOT be able to upload the application using a USB flash drive. 

· Third-Party letters, certifications requiring signatures and other documentation will need to be scanned.

· DO NOT download the same application package from Grants.gov more than once. Each download will be given a unique identifier.  Therefore, an agency cannot merge multiple downloads.  HUD will see it as multiple incomplete applications.

· Applications should be submitted 48 – 72 hours in advance of the deadline date so as to give HUD time to receive it, to notify applicants of any problems and give applicants time to make corrections prior to the deadline.

· It seems HUD will be using the Logic Models more extensively this year

